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MailSite ExpressPro Calendaring Functionality

This document describes both how to share MailSite Calendars with other users from within MailSite ExpressPro, and how to subscribe
to remote calendars from MailSite ExpressPro or from other Systems.

PUBLISHING A MAILSITE CALENDAR
In MailSite ExpressPro you can choose to share a calendar with others who might use a variety of calendar clients.

Create a new calendar of the “Personal” type. Highlight this calendar and right click, choose ‘Publish’ then ‘Generate New View'.
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Enter a new view name and click ‘Apply’.
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Highlight this calendar and right click, choose ‘Publish’ then the name of the view you just created.
":,‘: Miailite ExpressPra :<

‘- P & titpsy/ e mailsite.com/empress pro/ v C |" Google -‘:'| B 4+ & 0O =
i Mew Event Go Tt ¢ Wiew 23 i ¢ Link To Outook O Refrash
user@example.com/Calendars Active time 2one:| /EurapefLondon =
B Mail
ST Mon Tue Wed Thu = Bat Siln Rl
SEESEEs 27 28 29 30 31 Now 1 2z~ g n
M«
0 Mot 10
il [v—
(5 Mo ) Createfadd E] 4 5 3 7 g 2 i
% Destroy/Delete
Show Events ?
Hide Events

Set as Default :_ 1) 12 13 14 15 15 1§ 3
Link to Outlook b
& publish 3 Generate MNew Visw 2

Famiby Visw 17 13 1% 20 21 22 T

I

24| 23 26 27 3 3 =0

Dec1 2 3 G| 3 & |

[l ngs - s o
Choose What [ Share | %

@ Fircfox automatically s=nds some dats to Moilla so that we can improve your szpeience

Send this email containing a link to everyone you would like to share your calendar.

7 ymailsite’


http://wwwdev.vpn.rockliffe.com/default.asp

¢ ymailsite

FUSION
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SUBSCRIBING TO A CALENDAR

Create a new calendar of the ‘Subscription’ type. Double click on this calendar to bring up its properties and expand ‘Subscription
Settings’. Enter the URL and press “Apply”:

- MaBae Ggwafrs L : e
I T T p—— = W L a8 A0 =

O Boves Name e
- TR Catew [ o8 «|ie] olanine]
Lwenits ® Due s
ot
l Calrndar Py hing e |

arisafaelaninli|:
BERDERDOD |

h}l!!l‘ul.‘
a7 1| aw]as axixhl
e |
1128 jalsl6lYy

(.

A9 Fodden = sy sondi semve £t W MOska 50 Thit we Uit e TEve 520 ODeTINGe

mailsite


http://wwwdev.vpn.rockliffe.com/default.asp

